OFFICE ORDER

1. Timings for Administrative Staff, With immediate effect the following timings will
be strictly followed by all administrative staff including those with the academic
institutions :- ]

S. No Category of Staff Reporting  Lunch Tea Dispersal
Time Time Break Time
(a) Students’ Sections 10 am Tpmto  4pmto  Notearlier
of all institutes 1.30 pm  4.15pm than 5.45 pm
(b) Accounts Section 10 am Half Staff -do-  -do-
1 pm to '
1. 30 pm
Remaining
Staff
1.30 pm
to 2 pm
(c) Pratishthan Staff 09 am 1 pm to
1.30 pm -do-  -do-
(d) Peons 09 am 1pm to
1.30 pm -do-  Not earlier than
06 pm
2. Timings for Academic Staff. With effect from 22 April 2024, working hours

for the academic staff including the head of the institutions will be as under:-

(@)  First Shift 08 am 10.30am 02 pmto Not earlier
to 11am 02.15 pm than 3.30 pm
(b) Second Shift 10 am 1.30 pm 4 pmto Not earlier
to 02 pm 4.15 pm than 5.30 pm
3 Morning prayer (National Anthem) is compulsory for all institutes, except

when exams, CETs, any special academic, cultural or sports activities are to take place.
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